
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[National Visa Center]  

[Address of NVC]  

[City, State, ZIP Code]  

Subject: Request for [specific request - e.g., "Status Update on Visa 

Application"]  

Dear Sir/Madam, 

I hope this letter finds you well. My name is [Your Full Name], and I am 

writing to request [briefly state your request, e.g., "an update on the 

status of my visa application" or "additional information regarding my 

case"]. 

Case Details:  

- Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- NVC Case Number: [Your Case Number]  

- Nationality: [Your Nationality]  

- Petitioner's Name: [Petitioner's Full Name]  

I kindly request [specific information or action you are seeking]. Your 

assistance in this matter is greatly appreciated, and I hope to hear back 

from you soon. 

Thank you for your attention to this request. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


