
[Your Name]  

[Your Title/Position]  

[Your Organization/Institution]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Organization/Institution]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Approval of NVC [Case Type/Reference Number]  

We are pleased to inform you that your application for [specific case 

type, e.g., visa, immigration, etc.] has been approved by the National 

Visa Center (NVC).  

Details of the Approval:  

- Case Number: [Insert Case Number]  

- Applicant Name: [Insert Applicant Name]  

- Approval Date: [Insert Date of Approval]  

Next Steps:  

1. [Outline the first step the recipient should take, e.g., pay fees, 

complete forms, etc.]  

2. [Outline the second step, if applicable.]  

3. [Include any additional steps or important information.]  

Please ensure that all required documents are submitted by the deadline 

specified.  

If you have any questions or require further assistance, feel free to 

contact us at [Insert Contact Information].  

Warm regards,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title/Position]  

[Your Organization/Institution] 


