
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

Dear [Recipient's Name],  

Subject: NQF Rating for Strategic Planning  

We are writing to inform you about the National Qualifications Framework 

(NQF) rating pertaining to our strategic planning initiatives. As you are 

aware, the NQF serves as a critical tool to ensure quality and alignment 

with national standards in our strategic objectives. 

1. **Overview of Strategic Planning**  

 Provide a brief description of your organization's strategic planning 

process and its importance. 

2. **NQF Rating**  

 Detail the assigned NQF rating and what it signifies in the context of 

your strategic goals. 

3. **Alignment with Standards**  

 Explain how your strategic plans align with the NQF criteria, 

highlighting key performance indicators and expected outcomes. 

4. **Future Actions**  

 Outline any forthcoming steps or adjustments to be made in response to 

the NQF rating, ensuring continuous improvement. 

5. **Conclusion**  

 Reaffirm your commitment to maintaining high standards in strategic 

planning and implementation. 

Thank you for your attention to this matter. We look forward to any 

feedback or questions you may have. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


