
[Your Company Letterhead]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: NQF Rating Letter for Internal Audits  

Dear [Recipient Name],  

We are writing to provide the National Quality Forum (NQF) rating for our 

recent internal audits conducted on [specific dates or period]. The 

internal audits were performed to evaluate the effectiveness and 

compliance of our processes in accordance with NQF standards. 

Key findings of the audit include:  

1. [Finding 1 - brief description]  

2. [Finding 2 - brief description]  

3. [Finding 3 - brief description]  

As a result of these audits, we have identified areas for improvement and 

have developed an action plan that includes:  

- [Action 1 - brief description]  

- [Action 2 - brief description]  

- [Action 3 - brief description]  

We are committed to maintaining the highest standards of quality and 

accountability as outlined by the NQF and will continue to monitor our 

progress in these areas. 

Thank you for your attention to this matter. Should you require any 

further information or details regarding our internal audit process, 

please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Phone Number]  

[Your Email Address] 


