
[Your Organization's Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

RE: NQF Rating for Annual Report  

We are pleased to provide you with the National Qualifications Framework 

(NQF) rating for [Year] as part of our annual reporting process. Our 

commitment to quality and excellence in [Field/Industry] remains 

paramount, and we acknowledge the significance of adhering to NQF 

standards.  

**NQF Rating Summary**  

- **NQF Level:** [Insert NQF Level]  

- **Rating Period:** [Insert Rating Period]  

- **Rating Outcome:** [Insert Outcome - e.g., "Achieved," "Not Achieved," 

"Pending Review"]  

**Performance Highlights:**  

1. [Highlight 1 - e.g., "Increased participation rates by 15%."]  

2. [Highlight 2 - e.g., "Implemented new assessment methodologies."]  

3. [Highlight 3 - e.g., "Improved learner satisfaction scores."]  

**Areas for Improvement:**  

- [Improvement Area 1]  

- [Improvement Area 2]  

We value your feedback and remain committed to enhancing our performance 

in line with NQF standards. Should you require any further information or 

clarification, please feel free to contact us at [Your Contact 

Information].  

Thank you for your continued support.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


