
[Your Organization's Letterhead] 

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: NQF Rating for Accreditation 

We are writing to formally request the National Qualifications Framework 

(NQF) rating for our program, [Name of the Program], which we believe 

meets the required standards for accreditation.  

Program Overview:  

- **Program Title:** [Name of the Program]  

- **Program Code:** [Program Code]  

- **Duration:** [Duration of the Program]  

- **Target Audience:** [Target Audience]  

- **Delivery Method:** [Mode of Delivery]  

We have conducted an internal review based on the criteria established by 

the NQF and believe our program aligns with the following descriptors: 

1. **Level of Complexity:** [Description of complexity level]  

2. **Learning Outcomes:** [Briefly list intended learning outcomes]  

3. **Assessment Methods:** [Brief description of assessment methods]  

4. **Quality Assurance Measures:** [Outline quality assurance measures in 

place]  

We have attached all necessary documents, including the program syllabus, 

assessment tools, and evidence of compliance with NQF standards for your 

review.  

Please let us know if further information or clarification is needed. We 

appreciate your consideration of our request for NQF rating and look 

forward to your response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address]  

[Attachments: Program Syllabus, Assessment Tools, Compliance Evidence] 


