
[Your Name]  

[Your Position]  

[Team Name]  

[Team Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position, e.g., the coach/manager] of the [Team Name], a dedicated team 

of young athletes competing in [sport/league name].  

As we gear up for the upcoming season, we are reaching out to our 

community to help us achieve our fundraising goals, which are essential 

for [specific needs, e.g., uniforms, equipment, travel expenses, etc.]. 

Our fundraising efforts will enable us to provide our athletes with the 

best possible experience and to cultivate their skills on and off the 

field.  

We would greatly appreciate your support in this endeavor. A contribution 

of [suggested amount or range] would make a significant impact on our 

team. In return, we would be happy to [offer incentives, e.g., 

recognition in our programs, banners at games, etc.].  

Thank you for considering our request. Together, we can help our young 

athletes thrive and represent our community with pride. If you have any 

questions or would like to discuss this further, please do not hesitate 

to contact me at [phone number] or [email address].  

Warm regards,  

[Your Name]  

[Your Position]  

[Team Name] 


