
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Title]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to request funding from the National Qualifications 

Framework (NQF) to support [briefly describe your project or initiative]. 

Our project aims to [state the purpose and expected outcomes] and will 

benefit [identify the target audience or community].  

We anticipate that the funding will be utilized for [mention how the 

funds will be used, e.g., resources, materials, training, etc.]. We 

believe that this initiative aligns with the goals of the NQF and will 

contribute significantly to [explain how it aligns with NQF objectives].  

Thank you for considering this request. I look forward to the possibility 

of discussing this further.  

Sincerely,  

[Your Name]  

[Your Position/Title]  

[Your Organization]  

[Your Phone Number] 


