
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: NQF Status Modification Request  

I hope this letter finds you well.  

I am writing to formally request a modification to the National 

Qualification Framework (NQF) status of [specific qualification or 

program name]. After a thorough review of the current qualifications and 

their alignment with industry standards, we believe that updating the NQF 

status is essential for maintaining relevance and ensuring proper 

recognition.  

The details regarding the requested modifications are as follows:  

1. **Current NQF Status:** [Current status of the qualification]  

2. **Proposed Modification:** [Details of the proposed changes]  

3. **Justification:** [Reasons supporting the modification request]  

4. **Supporting Documents:** [List any attached documents, if applicable]  

We believe that these modifications will significantly enhance the value 

and applicability of the qualification. We appreciate your attention to 

this matter and look forward to a favorable response.  

Thank you for considering our request. Please feel free to contact me at 

[your phone number] or [your email address] for any further information 

or clarification.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


