
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to apply for the National Qualifications Framework (NQF) 

evaluation of my qualifications. I believe that my background and 

experience align well with the requirements set forth by your 

organization. 

[Briefly describe your qualifications and relevant experience. Explain 

why you are seeking NQF evaluation and how it will benefit your career.] 

I have attached copies of my transcripts, certificates, and any other 

supporting documents for your review. I am eager to have my 

qualifications assessed and would appreciate any guidance you could 

provide regarding the next steps in the application process. 

Thank you for considering my application. I look forward to your positive 

response. 

Sincerely,  

[Your Name] 


