
[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: NNP Program Update  

I hope this letter finds you well. We are reaching out to provide you 

with an update on the Nurse Navigation Program (NNP) as of [Date].  

[Provide a brief overview of the program and its objectives. Mention any 

significant achievements or milestones reached since the last update. Be 

specific about any new initiatives, partnerships, or changes in the 

program structure.]  

In terms of participation, we have seen a [percentage/% 

increase/decrease] in enrollment, with [number] new participants joining 

us since [specific date]. Feedback from participants has been 

overwhelmingly positive, particularly regarding [specific aspect of the 

program].  

Looking ahead, we are excited to announce [any upcoming events, 

workshops, or changes to the program]. These initiatives align with our 

goal of [mention goal or objective]. We encourage all recipients to get 

involved and provide their expertise.  

Thank you for your continued support and dedication to the NNP. We are 

eager to keep you informed and engaged with future developments. Please 

do not hesitate to reach out if you have any questions or need further 

information.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization] 


