
**Nightingale Letter Template for Proposals** 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position or title] at [your organization]. I am writing to propose a 

collaboration regarding [briefly state the purpose of the proposal]. 

As you may know, [provide background information relevant to the proposal 

and explain the significance]. We believe that by partnering with 

[Recipient's Organization], we can [explain the expected outcomes or 

benefits of the collaboration]. 

The key components of our proposal include: 

1. **Objective**: [Clearly define the objective(s) of the proposal.] 

2. **Activities**: [Outline the activities that will be undertaken.] 

3. **Timeline**: [Provide an estimated timeline for the proposal.] 

4. **Funding**: [Mention any funding requirements or sources.] 

5. **Impact**: [Explain the potential impact or benefits of the project.] 

We are excited about the possibility of working together and are 

confident that this collaboration could lead to significant advancements 

in [mention relevant field or area]. 

I would be grateful for the opportunity to discuss this proposal further. 

Please feel free to contact me at [your phone number] or [your email 

address] to schedule a meeting. 

Thank you for considering this proposal. I look forward to your response. 

Warm regards,  

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization's Website] 


