
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to present a series of 

multiple choice questions related to [topic or subject matter]. Your 

insights on these questions will be invaluable for [explain purpose, 

e.g., research, feedback, survey].  

Please find the questions below:  

1. [Question 1]  

 a) [Option A]  

 b) [Option B]  

 c) [Option C]  

 d) [Option D]  

2. [Question 2]  

 a) [Option A]  

 b) [Option B]  

 c) [Option C]  

 d) [Option D]  

3. [Question 3]  

 a) [Option A]  

 b) [Option B]  

 c) [Option C]  

 d) [Option D]  

[Additional questions can be added as necessary.]  

I would appreciate your responses by [mention a specific deadline if 

applicable]. Thank you for your time and assistance.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Company/Organization Name] (if applicable) 


