
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to present a set of 

multiple-choice questions for [briefly explain the purpose, e.g., a 

survey, quiz, or assessment]. Below is the format for the questions: 

--- 

**Question 1:** [Insert your question here]  

A) [Option A]  

B) [Option B]  

C) [Option C]  

D) [Option D]  

**Question 2:** [Insert your question here]  

A) [Option A]  

B) [Option B]  

C) [Option C]  

D) [Option D]  

**Question 3:** [Insert your question here]  

A) [Option A]  

B) [Option B]  

C) [Option C]  

D) [Option D]  

--- 

Please let me know if you require any further information or adjustments 

to this format. I look forward to your feedback. 

Thank you for your attention. 

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Contact Information] 


