
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Organization Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a project that aligns with the objectives of the 

Mental Health Services Act (MHSA) to enhance mental health services in 

our community.  

**Project Title:** [Insert Project Title]  

**Project Overview:**  

[Brief description of the project, its goals, and its significance to 

mental health services.]  

**Objectives:**  

1. [Objective 1]  

2. [Objective 2]  

3. [Objective 3]  

**Target Population:**  

[Describe the demographic and specific population that will benefit from 

the project.]  

**Methodology:**  

[Outline the methods and strategies that will be employed to achieve the 

project objectives.]  

**Timeline:**  

[Provide a timeline for project implementation, including major 

milestones.]  

**Budget:**  

[Briefly outline estimated costs associated with the project, if 

applicable.]  

**Expected Outcomes:**  

[List the anticipated results and the impact this project will have on 

the community.]  

I believe that this project will significantly contribute to improving 

mental health outcomes for residents in [Community/Region]. I would 

appreciate the opportunity to discuss this proposal further and explore 

potential funding opportunities through the MHSA.  

Thank you for considering this proposal. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


