
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Regulatory Submission for [Product Name/Compound]  

We are writing to formally submit our application for [specific type of 

application, e.g., Marketing Authorization Application (MAA), 

Investigational Medicinal Product Dossier (IMPD)] for [Product 

Name/Compound] in accordance with the Medicines and Healthcare products 

Regulatory Agency (MHRA) guidelines.  

This submission includes the following documents:  

1. [Document 1: e.g., Clinical Study Reports]  

2. [Document 2: e.g., Summary of Product Characteristics]  

3. [Document 3: e.g., Manufacturing Information]  

4. [Any additional relevant documents]  

The intended indications for [Product Name/Compound] are [brief 

description of indications and therapeutic use].  

We believe that the enclosed data demonstrate the safety, efficacy, and 

quality of [Product Name/Compound] and support the request for regulatory 

approval.  

Please do not hesitate to contact us should you require any further 

information or clarification regarding this submission.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company]  

[Your Contact Information] 


