
**MHRA Letter Template** 

[Your Name]  

[Your Position]  

[Your Organization]  

[Address Line 1]  

[Address Line 2]  

[City, Postcode]  

[Email Address]  

[Phone Number]  

[Date]  

**To:**  

[Recipient's Name]  

[Recipient's Position]  

MHRA  

[MHRA Address Line 1]  

[MHRA Address Line 2]  

[City, Postcode]  

Dear [Recipient's Name],  

Subject: [Subject of the Letter]  

I am writing to [briefly state the purpose of the letter].  

[Provide detailed information on the subject matter. Include relevant 

data, references, or points of consideration as necessary. Be clear and 

concise.]  

In summary, I [reiterate the main point or request]. Please feel free to 

contact me at [your phone number] or [your email address] should you 

require any further information or clarification.  

Thank you for your attention to this matter.  

Yours sincerely,  

[Your Name]  

[Your Position]  

[Your Organization]  

[Optional: Your Signature] 


