
[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company/Organization]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am 

reaching out on behalf of [Your Organization]. We are organizing a 

[describe event, e.g., community fundraiser, charity event] scheduled for 

[date] and would like to invite you to be a sponsor for our raffle.  

The proceeds from the event will benefit [briefly explain the cause or 

organization], and we believe your support would make a significant 

impact in our community. We are seeking donated raffle prizes, and your 

involvement would be invaluable.  

We would be grateful for any items or experiences you could contribute. 

Your company will receive recognition at the event and through our 

promotional materials, showcasing your commitment to [mention the cause 

or community].  

If you're interested in supporting our event, please feel free to contact 

me at [your phone number] or [your email address]. Thank you for 

considering our request.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Organization] 


