
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Dear Team,  

I hope this message finds you well. I would like to invite you to a lunch 

gathering to take a break from our busy schedules and enjoy some time 

together.  

**Date:** [Insert Date]  

**Time:** [Insert Time]  

**Location:** [Insert Venue/Restaurant Name and Address]  

This will be a wonderful opportunity for us to relax, share ideas, and 

strengthen our team spirit. Please let me know if you can make it by 

[RSVP Date].  

Looking forward to seeing all of you there!  

Best regards,  

[Your Name] 


