
**Lunch Break Notice** 

Date: [Insert Date]  

Time: [Insert Start Time] - [Insert End Time]  

Duration: [Insert Duration]  

Dear Team, 

Please be informed that there will be a brief lunch break during the 

above-mentioned time. Kindly ensure that all tasks are managed 

accordingly. 

Thank you for your understanding. 

Best regards,  

[Your Name]  

[Your Position]  

[Your Company] 


