
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Bank or Lender's Name]  

[Bank or Lender's Address]  

[City, State, Zip Code]  

Dear [Loan Officer's Name],  

Subject: Loan Application for [Specify Type of Loan]  

I hope this letter finds you well.  

I am writing to formally apply for a [specify loan type, e.g., personal 

loan, home loan, business loan] in the amount of [specify amount] to 

[briefly explain the purpose of the loan, e.g., purchase a home, 

consolidate debt, expand my business].  

I have been a customer of [Bank or Lender's Name] for [duration you've 

been a customer], during which I have maintained a good banking 

relationship and have consistently managed my accounts responsibly.  

Here are some details that may assist in my loan application:  

1. **Personal Information**:  

 - Name: [Your Full Name]  

 - Date of Birth: [Your DOB]  

 - Social Security Number: [Your SSN] (if required)  

 - Employment: [Your Job Title] at [Your Employer's Name]  

 - Length of Employment: [Duration at Current Job]  

 - Monthly Income: [Your Monthly Income]  

2. **Loan Details**:  

 - Loan Amount Requested: [Amount]  

 - Purpose of the Loan: [Detailed explanation of purpose]  

 - Repayment Plan: [Your plan for repayment, if applicable]  

3. **Financial Information**:  

 - Current Assets: [List of significant assets, if any]  

 - Current Liabilities: [List of any current debts]  

 - Credit Score: [Your Credit Score, if known]  

I have attached the necessary documentation to support my application, 

including:  

- Proof of income (pay stubs, tax returns)  

- Bank statements  

- Credit report  

- Any other relevant documents  

I am aware of my responsibilities regarding this loan and I assure you 

that it is my intention to repay it on time. Thank you for considering my 

application. I am looking forward to the opportunity to discuss my loan 

application further and am available at your convenience.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Attachments: List any documents you are including] 


