
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Loan Officer's Name]  

[Bank or Lending Institution's Name]  

[Bank Address]  

[City, State, Zip Code]  

Dear [Loan Officer's Name],  

Subject: Loan Application for [Type of Loan]  

I am writing to formally apply for a [Type of Loan] in the amount of 

[Loan Amount]. I have been a customer of [Bank/Lending Institution's 

Name] for [number of years/months], and I believe my financial standing 

and history with your institution support my request.  

The purpose of this loan is [explain the purpose, e.g., purchasing a 

home, consolidating debt, financing education, etc.]. I am seeking this 

assistance because [provide a brief justification for the loan, including 

financial goals or specific needs].  

I am currently employed at [Your Employer's Name] as a [Your Job Title], 

and my annual income is [Your Annual Income]. I have attached relevant 

documents to support my application, including:  

1. Proof of income (pay stubs, tax returns, etc.)  

2. Credit report  

3. Bank statements  

4. Identification (driver's license, Social Security card, etc.)  

5. [Any other relevant documents]  

I am committed to repaying the loan according to the agreed-upon terms 

and am confident in my ability to do so. I would appreciate considering 

my application and look forward to discussing this matter further.  

Thank you for your time and attention. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] should you have any questions 

or require additional information.  

Sincerely,  

[Your Name] 


