
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title]  

[Department/Agency Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to inquire about the 

State Loan Forgiveness Program and to express my interest in 

participating in this valuable initiative.  

As a [your profession] working in [your field] for [number of years] 

years, I have dedicated myself to [briefly describe your commitment to 

your profession and community].  

I would greatly appreciate any information regarding the eligibility 

criteria, application process, and necessary documentation required for 

the program.  

Thank you for your time and assistance. I look forward to your response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


