
[Your Name]  

[Your Position]  

[Your Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[ZVAC Office/Authority Name]  

[Office Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Request for ZVAC License Amendment  

I hope this letter finds you well. I am writing to formally request an 

amendment to our existing ZVAC license [License Number] issued on 

[Original Date].  

The details regarding the requested amendment are as follows:  

- **Current Information**: [Provide current details that need to be 

amended]  

- **Proposed Changes**: [Outline the changes you wish to make]  

- **Reason for Amendment**: [Briefly explain why the amendment is 

necessary]  

We have attached all necessary documents and supporting evidence related 

to this request. We currently ensure that all operations comply with ZVAC 

regulations and standards.  

We appreciate your attention to this matter and look forward to your 

prompt response. Please do not hesitate to reach out if you require any 

additional information or clarification.  

Thank you for considering our request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Company/Organization Name] 


