
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Ngiyabonga [Recipient's Name],  

Ngiyabonga kakhulu ngalesi sikhathi, [isiqubulo esithile]. Ngithokoze 

kakhulu ngensiza yakho kanye nezinsiza ofake ku-[specific situation].  

Ngiyazi ukuthi lokho kwenza umehluko omkhulu empilweni yami. 

Ngingakubonga ngale ndlela, kodwa kungakuhle uma ngikuveza ngokwenene.  

Ngiyaphinda ngikubonga, futhi ngiyathokozisa futhi ngiyathemba ukuthi 

sizoba nonke ngokuhlanganyela futhi siqhubeke sithola ukuphumelela.  

Ngokuhlonipha,  

[Your Name] 


