
[Your Name]  

[Your Job Title]  

[Your Department]  

ZTE Corporation  

[Your Office Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Job Title]  

[Recipient Department]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to introduce you to the 

[Your Team/Department Name] at ZTE Corporation. We are a dedicated team 

focused on [brief description of team goals or projects]. 

Our team consists of [number] talented professionals with expertise in 

[mention relevant fields or skills]. Together, we have successfully 

[mention any achievements or ongoing projects relevant to the recipient's 

interest]. 

We believe that collaboration and open communication are key to success, 

and we look forward to exploring potential opportunities to work together 

or share insights. Please feel free to reach out to me or any team member 

if you have questions or would like to discuss this further. 

Thank you for your time, and I hope to connect soon.  

Best regards,  

[Your Name]  

[Your Job Title]  

ZTE Corporation 


