
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Title]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to request your 

assistance with my application for the ZTA (Zeta Tau Alpha) organization. 

I have always admired the values and principles upheld by ZTA, and I 

believe that becoming a member would greatly enrich my college 

experience.  

As a [Your Year, e.g., sophomore] at [Your University/College Name], I am 

eager to become a part of a sisterhood that emphasizes academic 

achievement, leadership, and community service. I have taken steps to 

understand the application process, but I find myself needing assistance 

to effectively navigate the requirements and present my best self in my 

application.  

I would greatly appreciate any guidance you could provide regarding the 

following areas:  

1. Understanding the application timeline and critical deadlines. 

2. Tips for writing a compelling personal statement or essay. 

3. Insights on the interview process and what ZTA looks for in potential 

members. 

4. Any resources or contacts that can assist me further. 

Thank you for considering my request. I am enthusiastic about the 

opportunity to apply for ZTA and would be grateful for your support in 

this journey. Please let me know a convenient time for us to discuss this 

further.  

Warm regards,  

[Your Name]  

[Your Student ID (if applicable)] 


