
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request the issuance of a ZR visa for [Your 

Purpose - e.g., employment, business, etc.] in [Country Name]. My 

qualifications and background, as detailed below, make me a suitable 

candidate for this visa.  

[Briefly explain your professional background, experience, and 

qualifications related to the purpose of the ZR visa. Include any 

relevant job offers, projects, or partnerships.]  

I have attached all necessary documentation, including:  

- Completed visa application form  

- Passport copies  

- Employment offer letter (if applicable)  

- Proof of qualifications  

- Any other supporting documents  

I appreciate your consideration of my application and look forward to 

your favorable response. Should you require any additional information, 

please do not hesitate to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Position/Title] (if applicable) 


