
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to propose a collaborative project between [Your 

Company/Organization Name] and [Recipient's Company/Organization Name] 

focused on [briefly describe the project purpose or topic].  

The objective of this project is to [outline the main goals and 

objectives]. We believe that by working together, we can leverage our 

combined expertise and resources to achieve remarkable outcomes. 

[Provide a brief overview of your proposed plan, including key 

activities, timelines, and any supporting data or evidence relevant to 

the proposal.] 

I am confident that this collaboration can bring substantial benefits to 

both parties and greatly enhance [mention potential impact or advantage].  

Please let me know if you are interested in discussing this proposal 

further. I am looking forward to the opportunity to work together. 

Thank you for considering this collaboration.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company/Organization Name] 


