
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally endorse [Name or Organization Being Endorsed] 

for [specific program, initiative, or opportunity]. Having had the 

privilege of working with [him/her/them] for [duration of time], I can 

confidently speak to [his/her/their] skills, abilities, and dedication.  

[Provide specific examples of experiences you have had with the 

individual or organization, highlighting their strengths, contributions, 

and impacts.]  

I believe that [Name or Organization] will [describe potential benefits 

or outcomes related to the opportunity]. I wholeheartedly support this 

endorsement and strongly recommend [him/her/them] for 

[program/initiative].  

Thank you for considering this endorsement. If you have any further 

questions, please do not hesitate to contact me.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


