
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for ZN Visa  

I am writing to formally request a ZN Visa to [reason for the visa, e.g., 

work or study] in [Country/City]. I have been offered a position as [Your 

Job Title] at [Company Name] starting on [Start Date], and I am eager to 

begin my work there.  

[Provide a brief introduction about yourself, your qualifications, and 

any relevant experience.]  

To support my visa application, I have attached the following documents:  

1. Completed visa application form  

2. Passport copy  

3. Job offer letter from [Company Name]  

4. [Any other supporting documents]  

I am looking forward to your favorable response to my request. Thank you 

for considering my application.  

Sincerely,  

[Your Name] 


