
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Department/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Submission of Documents for ZN Visa Application  

I hope this letter finds you well. I am writing to formally submit my 

application for the ZN visa, as per the requirements outlined by your 

office.  

Enclosed are the following documents for your review:  

1. Completed ZN Visa Application Form  

2. Passport-size photographs  

3. Copy of my valid passport  

4. Proof of employment  

5. Medical report  

6. [Any other required documents]  

Please let me know if there are any additional documents or information 

needed to facilitate the processing of my application. I appreciate your 

assistance and look forward to your prompt response.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


