
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

I hope this letter finds you well! I'm writing to discuss some updates we 

need to make regarding our LLC. As we grow, it's important to ensure that 

our agreement reflects our current structure and intentions. 

I'd like us to consider the following amendments:  

1. [Brief description of the first amendment]  

2. [Brief description of the second amendment]  

3. [Additional amendments if necessary] 

I believe these changes will help clarify our roles and responsibilities 

moving forward. Let's set a time to chat about this and finalize the 

details. 

Looking forward to hearing your thoughts! 

Best,  

[Your Name]  

[Your Position, if applicable]  

[Company Name, if applicable]  

P.S. Let me know if you need any more information before our discussion! 


