
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[ZJC Admission Office]  

[ZJC Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. I am writing to formally appeal the 

decision regarding my application for admission to [Program Name] at ZJC 

for the [term/year]. I appreciate the time and effort the admissions 

committee has dedicated to reviewing my application.  

After receiving the decision, I have taken some time to reflect on my 

application and the areas where I believe I could have presented my case 

more effectively. [Briefly explain any specific circumstances or 

additional information that supports your appeal, such as academic 

achievements, personal challenges, updated test scores or grades, or 

relevant experiences that were not included in your application.]  

I genuinely believe that my passion for [specific field/area of study] 

and my commitment to my academic and personal growth make me a strong 

candidate for ZJC. I am eager to contribute positively to the ZJC 

community and take full advantage of the opportunities it offers.  

Thank you for considering my appeal. I would be grateful for the 

opportunity to discuss my application further or provide any additional 

documentation that may assist in reassessing my case.  

Sincerely,  

[Your Name]  

[Your Application ID or Student ID if applicable] 


