
**[Your Name]**  

**[Your Address]**  

**[City, State, Zip Code]**  

**[Email Address]**  

**[Phone Number]**  

**[Date]** 

**[Partner's Name]**  

**[Partner's Address]**  

**[City, State, Zip Code]** 

Dear [Partner's Name], 

**Subject: Comprehensive LLC Partnership Letter** 

I hope this letter finds you well. This document serves as a guideline 

for our partnership in the [LLC Name] and outlines the key aspects of our 

collaboration. 

1. **Formation of the LLC**  

 - Name of the LLC: [LLC Name]  

 - State of Registration: [State]  

 - Date of Formation: [Date]  

  

2. **Capital Contributions**  

 - [Partner 1 Name]: [Contribution Amount/Type]  

 - [Partner 2 Name]: [Contribution Amount/Type]  

3. **Ownership Interest**  

 - [Partner 1 Name]: [Percentage or Share]  

 - [Partner 2 Name]: [Percentage or Share]  

4. **Management Structure**  

 - Roles and Responsibilities:  

 - [Partner 1 Name]: [Role]  

 - [Partner 2 Name]: [Role]  

5. **Profit and Loss Distribution**  

 - Distribution Method: [e.g., based on ownership percentages, agreed 

percentages, etc.]  

6. **Decision-Making Procedures**  

 - [Describe how decisions will be made, e.g., unanimous consent, 

majority vote, etc.]  

7. **Dispute Resolution**  

 - [Describe methods for resolving disputes: mediation, arbitration, 

etc.]  

8. **Exit Strategy**  

 - [Outline the procedure for partners wishing to exit the partnership.]  

9. **Miscellaneous Provisions**  

 - [Any additional agreements or clauses]  

Please review this guideline and let me know if you have any changes or 

additional points you would like to include. We can schedule a meeting to 

discuss this in detail. 

Thank you for our collaboration. 

Sincerely, 

[Your Name]  

[Your Title/Position]  

[LLC Name]  

[Contact Information]  

--- 

This template provides a comprehensive structure for an LLC partnership 

letter. Adjust the details to fit your specific partnership arrangement. 


