
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Zhao [Last Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear Zhao,  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position or relation if applicable]. I am reaching out to introduce 

myself and to explore potential opportunities for collaboration or 

connection in [specific field or interest].  

[Include a brief personal background and any relevant experience or 

qualifications that establish your credibility.]  

I am particularly interested in [specific topics or projects related to 

Zhao's work], and I believe we could have a fruitful discussion regarding 

[possible shared interests or goals].  

I look forward to the possibility of working together and hope to hear 

from you soon.  

Warm regards,  

[Your Name]  

[Your Title, if applicable]  

[Your Company/Organization, if applicable] 


