
[Your Company Letterhead]  

[Your Name]  

[Your Title]  

[Your Company Name]  

[Your Company Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Validation Letter for [Specify Purpose, e.g., Product/Service 

Validation]  

We are writing to formally validate the [specific product/service] 

provided to our company by [Recipient Company Name] located in Zhengzhou. 

This validation is based on our assessment from [dates or period of 

assessment].  

The following points outline the specifics of the validation:  

1. **Description of the Product/Service:** [Brief description]  

2. **Performance Criteria:** [Details of any assessments, tests, or 

benchmarks]  

3. **Results:** [Summary of findings and results]  

4. **Conclusion:** [Validation outcome and significance]  

We appreciate the cooperation and support provided by your team during 

this evaluation. If you have any questions or require further 

information, please do not hesitate to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title]  

[Your Company Name] 


