
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Appeal regarding [specific issue/request]  

I hope this letter finds you well. I am writing to formally appeal the 

decision made on [date of decision] regarding [briefly state the issue, 

e.g., "my ZGP application"].  

[In this paragraph, provide a concise explanation of the situation and 

the background leading to your appeal. Mention any relevant facts, dates, 

or previous communications.]  

[In the following paragraph, outline the reasons for your appeal. Be 

clear and specific, stating why you believe the decision should be 

reconsidered. Include any supporting evidence if applicable.]  

I appreciate your attention to this matter and hope for a favorable 

resolution. Thank you for considering my appeal.  

Sincerely,  

[Your Name] 


