
[Your Name]  

[Your Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: Financial Disclosure for [ZM Stock/Company Name]  

Dear [Recipient Name],  

I hope this letter finds you well.  

We are writing to provide you with the required financial disclosures 

pertaining to [ZM Stock/Company Name] for the fiscal year ending [Date].  

1. **Company Overview**  

 - Brief introduction to the company, including mission and vision. 

2. **Financial Statements**  

 - Attachments:  

 - Balance Sheet  

 - Income Statement  

 - Cash Flow Statement  

3. **Management Discussion and Analysis**  

 - Overview of financial performance and key drivers.  

4. **Notes to Financial Statements**  

 - Summary of significant accounting policies and other explanatory 

notes.  

5. **Outlook**  

 - Forecast for the upcoming fiscal year and strategic plans.  

If you have any questions or require further information, please feel 

free to contact me at [Phone Number] or [Email Address].  

Thank you for your attention.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Position]  

[Company Name] 


