
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you in great health and spirits. It has been a 

while since we last communicated, and I wanted to take a moment to reach 

out and see how you are doing.  

[Insert a personal anecdote or memory that involves the recipient or a 

shared experience.]  

I've been [share a brief personal update or news about yourself]. It 

would be wonderful to hear about what's new with you as well.  

[Express your thoughts, ask questions, or share anything specific you 

want to discuss.]  

Looking forward to your reply!  

Warm regards,  

[Your Name] 


