
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization/Community Group Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Community Outreach Collaboration  

I hope this message finds you well. I am writing to you on behalf of 

[Your Organization/Group Name], and we are eager to explore potential 

collaboration opportunities that would benefit our community.  

1. **Purpose of Outreach**  

 Describe the purpose of the outreach program and its significance to the 

community.  

2. **Objectives**  

 Outline the specific goals you hope to achieve through this 

collaboration.  

3. **Proposed Activities**  

 Provide a brief overview of the activities or events you plan to 

organize.  

4. **Benefits to the Community**  

 Highlight how this collaboration will positively impact the community.  

5. **Call to Action**  

 Invite the recipient to discuss further or attend a meeting to explore 

this opportunity.  

Thank you for considering this proposal. I look forward to the 

possibility of working together to enhance our community.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization/Group Name] 


