
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate/Embassy Name]  

[Consulate/Embassy Address]  

[City, State, Zip Code]  

Subject: Clearance Certificate Application for Visa Purposes  

Dear Sir/Madam,  

I am writing to request a Clearance Certificate (ZCC) as part of my visa 

application process. My full name is [Your Full Name] and I am seeking to 

obtain a visa to travel to [Destination Country] for [purpose of travel, 

e.g., tourism, business, study].  

As part of the visa requirements, I would like to provide proof of my 

good character and background. I kindly request that you expedite the 

processing of my Clearance Certificate to aid in my application.  

Personal Information:  

- Full Name: [Your Full Name]  

- Date of Birth: [Your Date of Birth]  

- Passport Number: [Your Passport Number]  

- Nationality: [Your Nationality]  

I have attached the necessary documents for your reference, including:  

1. Copy of my passport  

2. Visa application form  

3. Proof of travel itinerary  

I appreciate your assistance in this matter and look forward to your 

prompt response.  

Thank you for your attention to my request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


