
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[ZCS Name or Department]  

[ZCS Address]  

[City, State, ZIP Code]  

Dear [Recipient Name], 

I am pleased to accept the offer of admission to [Program/Field of Study] 

at ZCS for the [Fall/Spring] of [Year]. I am grateful for the opportunity 

to be a part of such a esteemed institution and look forward to 

contributing to the community. 

Please let me know if there are any further steps I need to complete or 

any documentation required before my arrival. 

Thank you once again for this wonderful opportunity. 

Sincerely, 

[Your Name]  

[Your Student ID (if applicable)] 


