
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Stock Portfolio Overview  

I hope this letter finds you well. I am writing to provide you with an 

overview of my current stock portfolio as of [Date].  

1. **Portfolio Summary**  

 - Total Value: $[Total Value]  

 - Number of Stocks: [Number of Stocks]  

2. **Stock Holdings**  

 - Stock 1: [Ticker Symbol]  

 - Number of Shares: [Number of Shares]  

 - Purchase Price: $[Purchase Price]  

 - Current Price: $[Current Price]  

 - Gain/Loss: $[Gain/Loss]  

 - Stock 2: [Ticker Symbol]  

 - Number of Shares: [Number of Shares]  

 - Purchase Price: $[Purchase Price]  

 - Current Price: $[Current Price]  

 - Gain/Loss: $[Gain/Loss]  

 - [Continue as needed for additional stocks]  

3. **Investment Strategy**  

 - [Brief description of your investment strategy and goals]  

4. **Future Outlook**  

 - [Brief outlook for your portfolio and any anticipated changes]  

Thank you for your attention to my stock portfolio overview. I look 

forward to discussing this with you further.  

Sincerely,  

[Your Name] 


