
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Position, if known]  

[Organization/Institution Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name/To Whom It May Concern],  

I am writing to express my interest in applying for [specific program or 

position] under the ZFA (Zukunftsorientierte Fachkrafte-Ausbildung) 

initiative.  

[Paragraph 1: Brief introduction and purpose of the letter]  

[Discuss your interest in the program and any relevant background 

information.]  

[Paragraph 2: Highlight qualifications and experiences]  

[Explain your relevant skills, experiences, and how they align with the 

objectives of the ZFA program.]  

[Paragraph 3: Conclusion and call to action]  

[Reiterate your enthusiasm for the opportunity, express willingness to 

provide further information, and thank the recipient for their 

consideration.]  

Sincerely,  

[Your Name] 


