
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I hope this letter finds you well! My name is [Your Name], and I am [your 

age] years old. I am writing to you because I feel very strongly about 

[the topic you are discussing].  

I believe that [state your main argument or idea clearly]. There are 

several reasons why this is important. First, [reason 1]. Second, [reason 

2]. Finally, [reason 3].  

I think that if we [what you are suggesting], it would really make a 

difference because [explain how it would help or improve the situation].  

Thank you for taking the time to read my letter. I really hope you 

consider my ideas and help [what you want to change].  

Sincerely,  

[Your Name] 


