
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

LG [Division/Department]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this message finds you well. I am writing to express my sincere 

gratitude for [specific reason for thanking, e.g., your support, 

collaboration, services, etc.]. Your commitment and professionalism have 

significantly contributed to [specific outcome or benefit].  

We truly appreciate the effort and dedication you and your team have 

shown during [specific project or time frame]. It has been a pleasure 

working with LG, and we are looking forward to continuing our partnership 

in the future.  

Thank you once again for your outstanding support.  

Warm regards,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


