
[Your Name]  

[Your Title/Position]  

[School/Institution Name]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Student's Name]  

[Student's Address]  

[City, State, Zip Code]  

Dear [Student's Name],  

I hope this letter finds you well. As your advisor for this academic 

year, I want to take a moment to express my excitement about the journey 

ahead.  

This year, we will focus on [briefly outline goals, e.g., academic 

growth, career planning, personal development]. Together, we can explore 

various opportunities that align with your interests and aspirations.  

Please remember that I am here to support you. Don't hesitate to reach 

out if you have any questions, need guidance on course selections, or 

want to discuss your goals.  

I look forward to meeting with you regularly and assisting you in making 

this year successful. Let's make the most of this opportunity!  

Best regards,  

[Your Signature (if sending a hard copy)]  

[Your Typed Name]  

[Your Title/Position] 


