
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Consulate or Embassy Name]  

[Consulate or Embassy Address]  

[City, State, Zip Code]  

Dear Sir/Madam, 

I am writing to support the visa application of [Applicant's Full Name], 

who is applying for a [Type of Visa] visa to visit [Country Name]. I have 

known [Applicant's Full Name] for [Length of Time] as [his/her/their] 

[Relationship to Applicant, e.g., friend, relative, employer]. 

[Insert a paragraph detailing the purpose of the visit, duration of stay, 

and any relevant itinerary information. Mention why the applicant is 

visiting and any planned activities.] 

I can confirm that [Applicant's Full Name] has strong ties to 

[his/her/their] home country, including [mention any ties such as 

employment, family, property, etc.]. [He/She/They] has always 

demonstrated responsibility and integrity, and I have no doubt that 

[he/she/they] will adhere to the laws and regulations during 

[his/her/their] stay in [Country Name]. 

I kindly request that you grant [Applicant's Full Name] the visa 

necessary to enable [him/her/them] to visit [Country Name]. Should you 

require any additional information or documentation, please do not 

hesitate to contact me. 

Thank you for considering this application. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Job Title/Position, if applicable]  

[Your Relationship to Applicant]  

[Optional: Any additional contact information] 


