
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: YQCA Certification Confirmation  

I hope this letter finds you well. I am writing to confirm my completion 

of the Youth for the Quality Care of Animals (YQCA) certification as 

required for [specific program/event, e.g., county fair, 4-H club]. 

I have successfully completed the required training modules and 

assessments, focusing on essential topics such as animal welfare, safe 

handling, and ethical treatment of animals. This training has equipped me 

with the necessary skills and knowledge to ensure the well-being of the 

animals in my care. 

Attached to this letter, you will find my YQCA certification for your 

records. I appreciate your commitment to promoting high standards of care 

in our community and look forward to participating fully in [specific 

program/event]. 

Thank you for your attention to this matter. Please don't hesitate to 

reach out if you need any further information. 

Sincerely,  

[Your Name]  

[Your Position, if applicable]  

[Your Organization, if applicable]  

[Your Contact Information] 


